
USER GUIDE
INVOICES

Hover over Dashboard and select Order History1.

Enter order details, and click Search2.

From the search results, tick Print Invoice3.

Click Request Selected Invoice(s)4.

Enter the preffered email, and prefereed file type5.

Click Submit Reprint Request6.

You will then be sent an email with the requested invoice7.
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234567

Invoiced

Invoiced

$150.00

$250.00


